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August 31, 2007

Dear Families,

This is the updated All Saints School Handbook for the 2007-2008 school year. This handbook contains the
policies and procedures that we use to govern our school. It is of utmost importance that you read this handbook
thoroughly and that you review, with your child, the policies and procedures that relate to them. The All Saints
School handbook will be published and distributed annually. It is the job of the All Saints School Commission

to update and analyze the handbook each year, including making revisions to policies. You will notice a current
revision date by certain policies. The All Saints School Commission will be making further revisions to the
handbook throughout the school year. Parents will be kept abreast of any changes through the Thursday Folder
newsletter.

The principal has the right to carry out or amend any aspect of the All Saints School Handbook.

We hope you find this information helpful. We ask that you use this handbook as a reference guide for any
guestions or concerns that might arise during the school year.

Sincerely,

Mr. Morissette
Principal
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All Saints School Mission Statement

All Saints School is a faith-based community that inspires children to live the gospel, promotes academic

excellence, and encourages families and

parishes to nurture children to be apostles of Christ.

Notice of Non-Discriminatory Policy as to Students

All Saints School admits students of any race, sex, color, national and ethnic origin, age, and handicap to all the
rights, privileges, programs and activities generally accorded or made available to students at the school. It does
not discriminate on the basis of race, sex, color, national and ethnic origin, age or handicap in administration of
its educational policies, admission policies, scholarship and loan programs, and athletic and other school-
administered programs.

Statement of Philosophy

The students at All Saints School form one great family that God has very specially blessed. They have come to
our school by the choice of their parents who entrust to the school the important work of their education. They
are here above all by the personal choice of Our Lord Himself who has called each one of them to belong to His
family.

Glorious opportunities are offered to every child at All Saints School. Each comes to know personally, through a
growth in faith, the God of charity whose love has been revealed in Jesus Christ through the Gospels. Our
students learn how to respond to this love by fidelity in giving of themselves wholly to every duty. They train
themselves to be a witness to God by a genuine and dynamic Christian life.



At All Saints all students and all activities converge towards this supernatural and primary end. The school is a
home where the students, parents, staff, and administration work and pray together.

The scholastic year is taken seriously. It is made up of hours of work in common, of periods of silent study, and
of times of prayer. There are also holidays, feast days, and times of joyful freedom.

Thus, the atmosphere is one of mutual affection, of trustful give-and-take, and of joy. The children learn the
value and happiness of life when it unfolds before the eyes of God, along the lines of duty, and in a spirit of
friendliness.

Foundation Statement for the Catholic Schools
Study of 1993

The primary purpose of the Catholic schools in the Archdiocese of Seattle is to promote the internalization of
the Good News of Jesus Christ as it is expressed in the Catholic vision and worldview.

Specifically, the Catholic schools are to aid Catholic families and Catholic communities in the formation of their
children as Catholic Christians while providing a high-quality, academic education. The schools may also
provide students of other faith traditions with a high-quality education in the context of the Catholic value
system and worldview.

The goal is to develop within the students a Catholic identity and lived expression, built on a base of Catholic
history and acknowledging the student's cultural identity. This goal is to be met by explicitly articulating the
Faith and explicitly engaging society and culture from a Roman Catholic perspective.

Catholic identity is to be expressed through an appreciation of Catholic values and the formation of strong moral
character. And it is understood that Catholic identity and expression becomes internalized over time through a
process of formation.

This process must be supported by specific policies and programs designed to model, promote, support, clarify,
teach and instill the Catholic faith in our children.

The Catholic schools will continue to be as diverse as their sponsoring communities, while they remain linked
together by their common faith and vision, by shared resources and services, and by a canonical and pastoral
relationship to the Archbishop in his role as the chief teacher of the local church.



ALL SAINTS SCHOOL POLICIES

ADMISSION POLICY

A.

All Saints School was established primarily to educate those parish children whose families are
committed to the Catholic faith and education. Further, the child must meet the acceptable academic
standards of each grade level as determined by the school staff.

All Saints School admits qualified students of any race, color, national and ethnic origin in
administration of its educational policies and scholarships. Students possessing physical or emotional
disabilities will not be denied admission solely by reason of the disability.

Once a student is accepted into the school, and is in good standing, he/she will retain his/her eligibility
for continued enrollment. As openings occur for each grade level, applications and registrations will be
considered on the following priority basis:

1. Students of families who have children presently enrolled in the
school, Catholic or not.
2. Students of applying families who are registered, supporting and active in All Saints
and St. Martin of Tours parishes.
3. Students of applying families who are registered in and supportive of other parishes.
4, Students of applying non-parish families.

Final acceptance will be in writing to all new families admitted for the following school year.

Admission of students is dependent upon the results of an interview with the principal, testing, and
review of school records.

The completion of application forms, approval of tuition contract, determination of space, and the
ability to meet the needs of the individual student, are also required.

A child must be 4 years of age for Pre-Kindergarten and 5 years of age for Kindergarten by
August 31 of current school year for entrance into the respective gradeHe/she must also meet the
grade criteria, established by a screening/testing process.

A copy of a Baptismal certificate, birth certificate, and immunization form MUST be submitted by all
new students before school begins.

All new students are accepted on a probationary basis. (Please refer to policy on Academic Trial Period)
Admission of students transferring from other schools is dependent upon the results of interviewing,
testing, and review of school records. Transfer students are accepted on a probationary basis. (Please

refer to policy on Academic Trial Period)

The Registration fee is $200.00 per child or $250.00 per child after the established registration deadline
andregistration fees are non-refundable

ADMISSION OF FOREIGN STUDENTS

Foreign students will be admitted in accordance with the requirements of the United States Department of
Justice. Any student who is not a citizen/legal resident of the United States must have the complete legal
documentation required by the Immigration Department in order to be admitted to All Saints School.



DAILY SCHOOL SCHEDULE

PUYALLUP FIFE

Extended care 7:00 AM 7:30 AM

First Bell 8:10 AM 8:25 AM

Classes Begin/Tardy Bell 8:15 AM 8:30 AM

Lunch Periods Begin 11:00 AM 11:10 AM

Lunch Periods End 1:15 PM 12:10 PM
Dismissal 3:00 PM 2:40 PM
Extended Care 3:00-6:00 2:40 PM -6:00 PM

ACADEMIC POLICIES

ACADEMIC PROBATION

Probation can occur if a student is not meeting the academic requirements of his/her particular grade or if there i
continuing serious academic deficiency. A student can be placed on academic probation by the principal with
consultation from the teachers. The principal will determine the probation period. If an improvement is not made
during the probation period, the student may be asked to withdraw from All Saints School.

ACADEMIC TRIAL PERIOD

All students who are newly enrolled in grades PreKindergarten thrdtgh®® Saints School are admitted on a
trial basis. Parents/guardians will be notified of their childOs progress via progress reports, report cards and
through teacher phone calls or written notes. At the end of the trimester, parents/guardians will be notified in
writing as to the conclusion or continuation of the trial period.

CHEATING POLICY

All Saints School strongly stresses that doing your best work is more important than the grade; however, if a
student is cheating on a test or an assignment the person cheating will receive a zero on the test or assignment,
the person allowing the cheating will receive 50% on the test or assignment. An additional behavioral
consequence may also be administered to all parties that are involved in the cheating incident.

CLASS SIZE (Policy revised by All Saints School Commission October 2005)

All Saints School provides two classes for each grade level if the enrollment levels allow for this to occur. Pre-
Kindergarten will accept 18 students for the AM session and 18 students for the PM session. Kindergarten will
accept 25 students for each class. First grade through grade eight will accept 27 students for each class.
Exceptions may be made at the discretion of the principal.

CURRICULUM
Curriculum is defined as "all the guided experiences of the child under the direction of the school".

The basic curriculum is within state and Archdiocesan requirements and provides for the harmonious
development of the studentOs spiritual, moral, physical, emotional and intellectual growth. It includes the
content of courses of study; it also embraces the development of the whole child insofar as this is within the
scope of the school. The school will assist the child in forming the right understandings, attitudes, and habits,
not only in connection with subject matter areas, but also in each school experience. This curriculum is
sufficiently inclusive so as to give all students a basic body of values, understandings and skills, and is
sufficiently flexible to provide for each student's individuality. All Saints School provides a program which
includes classes in the following subjects: Religion/Family Life, Service, Reading, Language Arts and Spelling,
Mathematics, Social Studies, Science, Music, Physical Education and Health, Art, Spanish, Drama and Speech,
Computer Technology Education, Yearbook, AIDS Education, Substance Abuse and Safety Education. Extra-
curricular opportunities include Altar Serving, Band, Bell Choir and Choir. Curriculum objectives and

textbooks, under the guidelines of the Archdiocesan Office of Education, are periodically updated.



Religion Program

All Saints School exists to teach the message of Jesus Christ to its students. Therefore, Catholic religion is of
primary importance in the curriculum. Christian attitudes and actions are integrated into the complete day.
Parents, rather than the school, will bear the greatest influence regarding attitudes toward Mass attendance.
Sunday Mass is expected of all Catholic school families.

¥ Students attend Mass or prayer services as a school at least twice a month. This is for the instruction anc
deepening of faith in our school community and is not meant to supplant the liturgical life of the parish
at large.

¥ Religion Class- Religion is taught regularly as part of the school curriculum. The text used is one
approved by the Office of Education of the Archdiocese of Seattle.

¥ Sacramental Preparation -Follows Archdiocesan policy that Sacramental Preparation occurs on the
parish level, supplemented by instruction in the classroom. The current norm is for First Reconciliation
and First Eucharist to be received in second grade.

¥ Sacrament of Reconciliation- Reconciliation is made available to the students throughout the school
year. This should not take the place of the students receiving this sacrament on their own or as a family.

¥ Family Life- All Saints School will teach Family Life. The sexuality component of the Family Life
series will be taught in grades 5-8, with parental permission.

Non-Catholic students are expected to attend religion classes and participate in all school religious events.

Community Service
Each student and class takes part in service activities throughout the year. The Service area is an important
component of our curriculum as a Catholic school.

Band Program

A beginning and advanced band program is available at the school for grades four through eight before school
hours. There is an extra fee for band. Billings are done monthly, beginning in October. Payments are made to
All Saints School.

Bell Choir
A bell choir meets outside of regular school hours and is conducted by the music teacher. The bell choir is open
to students in fourth through eighth grades.

Choir
A school Choir meets outside of regular school hours and is taught by the music teacher. The choir is open to
students in third through eighth grades.

Computer Education
Our program is designed for grades two through eight. Computers are utilized in the areas of reading, math,
science, social studies, language arts, typing, word processing, and programming.

GRADING
Grading Key
PreK- Second Grade
E Exceeds grade level expectations
OE Meets and often exceeds grade level expectations
M Meets grade level expectations
N Needs improvements meeting grade level expectations
U Unsuccessful meeting grade level expectations



Third Grade-Eighth Grade

Major Categories Subcategories

93-100% E Exceeds grade level expectations

83-92% OE Meets and often exceeds grade level expectations
73-82% M Meets grade level expectations

60-72% N Needs improvements meeting grade level expectations
Below 60 % U Unsuccessful meeting grade level expectations

Christian Social Qualities and Work/Study Habits
Plus ( +) = Strength check ()= satisfactory minus (-) = needs improvement

HOMEWORK

By reinforcing, enriching, and building upon what is learned at school, homework can challenge students to use
their new skills creatively and constructively. It can nurture self-discipline and independent study habits as well.
When a parent is interested and involved, homework can become a common goal, a time to work together and tc
offer the individual instruction not always available at school. A parent who takes an active role in the
homework also lets the child know that you consider the work important and is also a great way to find out
whatOs going on at schoMany problems regarding homework can be averted if parents consult with the

teacher as soon as a difficulty is perceived.

Homework shall be assigned on a regular basis in relation to age, maturity, and needs of the student. The
following is the average amount of time to be spent on homework each night:

Grades 1-2 20-30 minutes
Grades 3-4 30-60 minutes
Grades 5-6 60-75 minutes
Grades 7-8 60-120 minutes

Students are responsible for writing down their homework for each class in the assignment notebook they
receive in the fall (grades 3-8).

If a student consistently spends more time in real studying (without television and other distractions), the teacher
should be notified and some adjustments might be made.

A policy of requiring extra credit work is considered within the domain of the individual teacher and is neither
required nor restricted by an all-school policy.

Various assignments and long-term projects may involve homework on the weekends. The teacher will monitor
the progress of long-term projects. Middle school students (Grid¢&®y énay periodically expect homework
on the weekends. This will better prepare them for high school.

MAKE-UP WORK

When a student is absent from school he/she will be given the same number of days to complete and turn in
missing work. It is the responsibility of the student to arrange for all make-up work. Parents may call the office
to pick up work. Please call prior to 10:00AM.

PARENT TEACHER STUDENT CONFERENCES

Mandatory Parent-Teacher-Student conferences will be scheduled for each family in the middle of the fall and
spring grading periods. The purpose of these conferences is to provide an up-to-date evaluation of the student's
work and to discuss with parents ways to assist their child/ren. Conferences also give parents an opportunity to
ask guestions and to become informed of school activities. Our conferences are student-centered where each
student is an active participant and we expect the student to attend. Conferences can be requested at any time t
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parents or teachers. To schedule a conference, call or send a note. Please, do not contact teachers at home. V
want to respect their private time.

PROGRESS REPORTS

Frequent communication between home and school is encouraged regarding your childOs academic progress. ¢
report of the studentOs progress in grades 3-8 will go home to keep the families informed of student progress.
The scheduling of progress reports is under each teacherOs discretion. Progress reports are not part of a childO:
permanent school record. Parents are encouraged to confer with teachers if these reports warrant their concern.
Appointments should be made with the teacher concerned. Such a meeting should never be attempted during
class hours or recess periods.

REPORT CARDS

Trimester report cards are issued at the end of each term (12 weeks). We encourage parents to discuss these
reports with your child(ren) and to work cooperatively with teachers in their efforts to help each student develop
to his or her potential. Report cards are not intended to provide a complete evaluation of a childOs progress.
They are tools of assessment that are used to measure a studentOs achievement and performance. A conferen
may be scheduled when needed to give a more complete view of a childOs overall progress. If any studentOs
work or the report card itself warrants concern, parents are encouraged to confer with teachers.

RETENTION POLICY N
Students are promoted once a year at the end of the school year in June. Promotion is based on the studentOs
satisfactory completion of the requirements of the grade.

Any student may be required to repeat the work of a grade whenever, in judgment of the principal in

consultation with the teacher, it would be to the studentOs best educational advantage to repeat rather than be
promoted to the next grade. Whenever a student may be retained, the parents must be advised of this possibility
by March of the current school year. The teacher and principal will make the final decision at the end of May.

If a parent/guardian chooses not to have their child retained per the decision of the school, the parent/guardian
will sign a waiver stating that the school will not be held responsible and that the school did recommend
retention. If the child is promoted but does not meet the academic requirements, the school administration has
the right to withdraw the child from the school.

TESTING (Revised October 2005)

Readiness tests, systematic diagnostic tests in major subject areas, and other evaluative materials are used to
measure both the student and the instructional program.

¥ Students in grades 3 and 5 are given the CTBS Standardized Test

¥ Students in grades 4 and 7 take the State assessment (WASL).
Students applying for Catholic High Schools are required to go through the respective school's testing process.
SCHOOL RECORDS
Educational Records:

Education records are available to parents and others as provided by Federal Law: title 45, Code of Federal
Regulations, Part 99: Privacy Rights of Parents and Students passed June 17, 1976 (amended January 25, 1977

All Saints School abides by the Buckle Amendment and will grant non-custodial parents the right of access to
information and to unofficial copies of records, unless there is a court order to the contrary on file in the office.
The court certified custody section of the divorce decree must be filed with the principal.

All information relating to All Saints students is held in strict confidence. Parents may request to examine the
studentOs permanent record folder and/or test results by contacting the principal. Please, make your request at
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least 48 hours before information is desired. The school has 5 school days to honor this request.

Student addresses, telephone numbers and class lists are also considered to be confidential. For our records, tc
be truly helpful, parents are asked to inform the school of any change in address, phone number, marital status,
etc. Requests from families not to have telephone numbers given out (printed in the Parent Directory) will be
honored, but this must be made known to the office during the first week of school. Parents are required to
indicate on the emergency form if your phone number is unlisted.

Health Cards:

Health and immunization records are required for every elementary and secondary student. They are transferrec
to the new school at the time of a student's transfer. A child must present, on or before the first day of
attendance, proof of full immunization, initiation of a schedule of immunization, or a certificate of exemption.

Cumulative Record Cards:

Cumulative Record Cards are required for every student. This record is kept permanently at the school,
photocopied at the time of a student transfer. Permanent Record Cards are retained at the building indefinitely,
and they are never destroyed.

Student Attendance:
Student attendance is recorded daily at the beginning of the school day. Attendance records are kept
permanently on file.

Report Cards:
Report cards are issued each trimester. We encourage you to discuss these reports with your child/ren and to

work cooperatively with teachers in their effort to help students develop their full potential. Parents are
encouraged to confer with teachers if any student work or the report card itself warrants concern. (Please refer tc
previous page for more report card information)

Emergency Care:

Emergency care information for each student is kept on file in the school offices. Parents are asked to update
this information each fall, or, when necessary, during the school year in order to ensure the safety of their
children.

Model Notification of Rights under FERPA for Elementary and Secondary Institutions

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
("eligible students") certain rights with respect to the student's education records. They are:

() The right to inspect and review the student's education records within 45 days of the All Saints School
receives a request for access.

Parents or eligible students should submit to the school principal (or appropriate school official) a written
request that identifies the record(s) theyish to inspect. The principal will make arrangements for access and
notify the parent or eligible student of the time and place where the records may be inspected.

(2) The right to request the amendment of the student's education records that the parent or eligible students
believes are inaccurate or misleading.

Parents or eligible students may ask All Saints School to amend a record that they believe is inaccurate

or misleading. They should write to the school principal, clearly identify the part of the record they
want changed, and specify why it is inaccurate or misleading.
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®3)

(4)

If the school decides not to amend the record as requested by the parent or eligible student, the school
will notify the parent or eligible student of the decision and advise them of the right to a hearing
regarding the request for amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent. One
exception that permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed by All Saints School as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement
unit personnel); a person serving on the School Board; a person or company with whom the District has
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, or assisting another school official in performing his
or her tasks.

A school official has legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility.

Upon request, All Saints School discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll. (NOTE: FERPA requires a school district
to make reasonable attempt to notify the student of the records request unless it states in its annual
notification that it intends to forward records on request.)

The right to file a complaint with the US Department of Education concerning alleged failures by All
Saints School to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA is:

Family Policy Compliance Office
US Department of Education
600 Independence Avenue, SW

Washington DC 20202-4605

LEGAL RECORDS

Child Custody:
Upon request, duplicate report cards and parent-teacher conferences will be arranged for divorced/separated

parents. Also, unless otherwise noted, the parent responsible for paying tuition is the parent to whom official
transcripts will be forwarded.

In situations where parents are divorced/separated and one parent is designated as legal guardian where limited
visitation rights are granted to the other parent, copies of the custody papers (parenting plan) must be kept on
file in the school office. A copy of any restraining order is also required.

All Saints School complies with provisions provided in the Buckley Amendment pertaining to the access of
school records and to the rights of non-custodial parents. In the absence of a court order to the contrary, the
school will provide the non-custodial parent with access to the academic records and to all the school related
information regarding the child. If there is a court order specifying that no information be given, or that the non-
custodial parent has limited visitation rights, it is the responsibility of the custodial parent to provide the school
with an official copy of the court order.

DISCIPLINE
Discipline at All Saints School presupposes a joint effort of both home and school. It should be considered an
aspect of moral guidance and not a form of punishment. As teachers, we have an obligation to educate the whol¢
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child. We are preparing the child not only for the present, but also for the future.

The purpose of discipline is to provide a classroom situation conducive to learning. Discipline is based on the
fundamental Christian principle of respect for the person of Jesus Christ in each individual. Should a student
choose to disregard consistently these principles, parents will be involved in cooperative remedial action after
the school has attempted corrective discipline. Teacher authority can be only as effective as the backing
received from home. Continued refusal to support the school in its disciplinary action can only be destructive to
the student and lead to real questions as to the justice and value of continued enroliment in All Saints School.
For major disciplinary action, parents/guardians are contacted. Students may also be asked to call parents as to
reason for discipline.

If after concerted effort on the part of the parents and school, there seems to be no indication of behavior
modification on the part of the student, suspension and/or expulsion will be considered.

We believe that the process of learning is a lifelong journey consisting of a series of decisions and respective
consequences. The All Saints staff agrees that a consistent approach to discipline is essential for creating a
positive atmosphere in our learning community.

A. Respect and Responsibility

Goals:

1. To put Christian ideals into practice

2. To develop character

3. To develop self-control

4, To promote respect of self and others

5. To provide a learning atmosphere

Basis Rules:

1. Students will respect self and others

2. Students will respect and care for school and personal property

3. Students will observe classroom, playground, lunchroom, and school safety rules

B. Consequences:
The purpose of consequences is to show students:

1. What they have done wrong

2. How they have ownership of the problem
3. How to solve the problem they created

4 Leave their dignity intact

Discipline means all forms of corrective action including the possibility of suspension or expulsion. It shall
include the right of a teacher to exclude a student under the teacherOs immediate supervision from his/her
individual classroom instruction or activity area for all or any portion of the balance of the school day. It shall
also mean the exclusion of a student from any other type of activity conducted by or on behalf of All Saints
School. It shall also include loss of recess, extra curricular activity or an after school detention.

Behavioral Probation:
Probation is a formal warning that unless set conditions are met, more serious action will be taken. A student
may be placed on behavioral probation for continuing serious behavioral concerns and actions. The following
procedures and guidelines are prescribed:

¥ A conference with parents, student, teachers, and principal shall be held.

¥ A formal probation must be approved by the principal.

¥ A written record of the probation shall be signed by principal and a copy given to the parents, the pastor

and a copy placed in the student file.
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In-school Suspension:

In-school suspension consists of a studentOs spending the day in school working on regular class assignments,
but removed from the regular classroom and from regular activities. The goals are to teach students to accept
logical consequences for their actions, give them time to evaluate their behavior, and become actively involved
in finding positive alternatives to their irresponsible actions.

Suspension:
A student may be placed on suspension for serious misconduct on campus or off campus during a school or

parish sponsored activity, or for continued misconduct, after being placed on probation. Official suspension
may take various forms. In all cases, the student will be given oral and written notice of the charges against
her/him, and a fair opportunity to present her/his side of the story. Parents will be notified verbally and then
receive a written notice of suspension. A conference with the parents, student, and appropriate school staff will
be arranged, and a written form of suspension signed by parents.

Expulsion:
Expulsion is defined as a request for a student to leave the school and find educational accommodations in

another school. This would occur only after all efforts had been made to resolve the problems and when, in the
opinion of school authorities, the student would not gain by continuing in the school and/or the student's
continued presence would be detrimental to the good of the school community. A student may be immediately
expelled from school for misconduct of a very serious nature. Expulsion may also occur for repeated
misconduct of a lesser nature. The pastor and the Superintendent of Catholic Schools shall receive a written
notification of the expulsion.

Hearing Procedure for Required Withdrawal or Expulsion:

If a student has been asked to withdraw or be expelled from the school, the parents/guardians may request a
hearing from the school for consideration. If a hearing is requested, the school must be notified within five
school days after the parents/ guardians have received notification of the studentOs required withdrawal or
expulsion. If a reply is not received within this five-day period, the student and parents/guardians are deemed to
have waived a hearing and the required withdrawal or expulsion from All Saints School takes effect. If a

hearing is requested, it is held within five school days of receiving such a request. The hearing committee will
consist of the pastor or his designee, the principal and a designated teacher.

The final decision of the hearing committee will be submitted to the parents/guardians within five days of the
hearing. The decision of the hearing committee is final.

DISCIPLINE POLICIES

All Saints School strives to maintain a safe, respectful, Christian environment. Violence of any nature will not
be tolerated. Violence can manifest itself in ways, including intimidation, or harassment, with or without
weapons. Major offenses may require skipping steps and warrant immediate conference with suspension,
required withdrawal or expulsion. The following are examples of infractions requiring action:

Smoking on Parish property.

Use or possession of drugs or alcohol.

Malicious and serious destruction of Parish property or that of another student.

Leaving the school grounds without permission.

Fighting/ play fighting.

Insubordination (defy school authority).

Abusive/ foul language.

Stealing.

Vandalism, which includes damage, destruction, or defacing school property.

Repeated disruption of the learning environment.

Arson.
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12. Harassment/ threat of harm/ intimidation.

13. Forgery of documents and/or signature of parents or school.
14. Harassment, Bullying and Internet Harassment.
15. Conduct, whether inside or outside of school, that is detrimental to the reputation of the school.

We are partners with parents in their childrenOs education. We will notify parents about student life or behavior,
even when such behaviors occur off school grounds.

The principal has the right to carry out or amend any aspect of the discipline policy.

AGGRESSIVE OR RECKLESS BEHAVIOR
Aggressive or reckless behavior which jeopardizes the health, safety, or welfare of themselves, other
students or staff members will be subject to disciplinary action.

ASSAULT OR CAUSING PHYSICAL INJURY

A student shall not intentionally cause or attempt to cause physical injury or intentionally behave in such a way
as could injure another person. Any student involved in fighting, play fighting or promoting fighting shall be
subject to disciplinary action. Students may be suspended or expelled for fighting. A conference with the
parents may be requested. Fighting may constitute a crime and punishment by legal authorities may be applied.

DISTURBANCES
It is against the rules to willfully create a disturbance on school premises during school hours or at school
activities or meetings.

EXPLOSIVE DEVICES
The following disciplinary action will be applied to students who are involved with explosive devices on school
property or at school sponsored activities:

1. Possession of: Results in a short-term suspension (five (5) school days).

2. Trafficking in (selling, trading or distribution): Results in a long-term suspension for a
minimum of ten (10) school days. Law enforcement agencies will be informed.

3. Explosion or Detonation of: Results in a long-term suspension of up to ninety (90)

school days. The student may lose credit for that semester. Law enforcement agencies
will be informed.

FALSE ALARMS
Any student involved with committing a false alarm is subject to disciplinary action by both school and legal
authorities. Under the law, false alarms are misdemeanors subject to a maximum fine of $250.00.

FIRE

Any student who sets a fire on school premises is subject to a charge of arson, which is imposed by legal
authorities. Lighting matches, lighters, or other devices is prohibited. The student will be suspended or
expelled. Arson is a felony.

FORGERY
The forging of parental or guardian or another student's signature on any letter to the school or on any school
document will result in the student being disciplined for this action.

GAMBLING
Gambling on school grounds is not prohibited.

GUM CHEWING
Gum chewing will not be tolerated on the school premises at any time. This includes medication gum. Students
caught chewing gum at All Saints School will receive a disciplinary consequence for their actions.
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INTERFERENCE
It is against the rules to interfere by force or violence with any administrator, teacher or student who is in the
peaceful discharge for conduct of his or her duties or studies.

LEAVING SCHOOL GROUNDS WITHOUT PERMISSION
Any All Saints student who leaves the school grounds without permission from the school will receive a
suspension or expulsion for their actions.

PLAGIARISM
Students who use plagiarized papers or projects will be subject to a reduction in grades and/or discipline.

PROFANITY
Swearing, profanity, vulgarity or obscenity is subject to a discipline action.

PROPERTY

All students are expected to respect and care for all property of the school including building facilities, desks,
chalkboards, books, lavatories, etc. Any student or students found damaging, defacing, or losing school
property will be required to pay for the damage or loss. Willful destruction or defacement of school property at
any time is good cause for suspension or expulsion. Student grades and transcripts will be withheld until all
costs from damages have been paid.

RULES

The rules of a school governing pupil conduct and discipline are to be interpreted to insure an optimum learning
atmosphere in the classroom. Optimum learning atmosphere shall be defined as the climate in which each
student has the maximum opportunity to learn and the conduct of students that interferes with that climate is
kept at an absolute minimum as determined by the classroom teacher. Students are to comply with rules
established for the governing of schools.

SMOKING
Smoking by students will not be tolerated on the school premises at any time. Students caught smoking at All
Saints School will receive a suspension for their actions.

THEFT

Any student involved in a theft may be suspended from a single class or from a full schedule of classes

for a period of up to ninety (90) school days with possible loss of credits for a semester. The student will be
required to replace or pay for the stolen item(s). Proper legal authorities may be contacted.

ALCOHOL AND DRUGS POLICY

The use and/or possession of alcoholic beverages or dangerous drugs is prohibited by law to minors. In
addition, the following regulations shall be applicable to students of All Saints School while they are in schoal,
on school grounds, or at school sponsored events.

1. The selling and/or distribution of alcoholic beverages, drug paraphernalia, dangerous or
controlled substances, or any substance purported to be such is a major violation. Students who
knowingly do so may receive a long-term suspension. Controlled substances include, but are
not limited to, narcotics, amphetamines, marijuana, hallucinogens, barbiturates, prescription or
non-prescription drugs of any nature whatsoever. Subsequent violations may result in expulsion
from school.

2. Students using, in possession of, under the influence of any alcoholic beverages, drug

paraphernalia, marijuana, non-prescription diet pills, caffeine pills, hallucinogenic mushrooms,
or substances purported to be such will receive a five (5) day short-term suspension from
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school. A second violation of this rule will result in a long-term suspension of up to ninety (90)
school days with possible loss of credit. Legal authorities may be notified. (This is

cumulative). In addition, starting with the first violation and continuing with subsequent

violations, the student may be denied participation and attendance at all school or school/parish
sponsored activities and placed on probation for a period of up to ninety (90) school days. In
order to return to school students may also be required to state where and how they obtained the
drug or alcohol. Subsequent violations will result in expulsion from school.

3. Medications and drugs prescribed by a licensed physician or legal non- prescription drugs that
are to be used for bona-fide health reasons may be taken by students while in school, but only in
the manner explained in the section titled MEDICATIONS.

WEAPONS
It is a violation of school policy for any person while on school premises, school provided transportation, or
facilities that are being used by the school:

A. Any firearm; and/or ammunition;

B. Any dangerous instrument of any kind such as a sling shot, sand club, blackjack, billy club,
metal knuckles, or any knife;

C. Any device commonly known as Onun-chu-ka sticks: consisting of two or more lengths of
wood, metal, plastic or similar substance connected with wire, rope, or other means;

D. Any device commonly known as Othrowing starsO which are multi-pointed, metal objects
designed to embed upon impact;

E. Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other
projectile by the discharge of compressed air, carbon dioxide, or other gas;

F. Any disabling or incapacitating items such as electronic stunning/shocking
devices, mace, pepper gas, etc.;

G. Any explosives or incendiary components which by themselves or in

conjunction with other items can result in an explosion or fire, such as
explosive materials, blasting caps, fireworks, gasoline, other flammable
liquids, ammunition, or any combination of these items generally referred
to as a bomb;
H. Any object used in a threatening manner and/or used as a
weapon which could reasonably be perceived, given the circumstances, as
having the ability to cause bodily harm even though not commonly thought of as a deadly or
dangerous weapon, such as a starter pistol, flare gun, cayenne pepper, ice pick, elongated
scissors, or a straight razor;
l. Any object which looks like a weapon, such as a toy or OdummyO gun, knife, or grenade.

Any weapon will be confiscated and disposed of in an appropriate manner as deemed by the administration, i.e.
call the police, parents or guardians.

Carrying a firearm and/or ammunition onto school premises, school provided transportation, or areas of
facilities while being used by school will result in expulsion. Police will be notified.

Any student who makes a verbal or physical bodily threat with intent to cause death, or who makes a
threat about guns or explosive devices will be suspended or expelled and the police will be notified.
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POLICIES

ATTENDANCE

All students are expected to be regular and punctual in attendance. No student is permitted to leave the school
grounds at any time during the school day without a written and signed permission from the parent or guardian.
Before leaving the school, the parent taking the student must sign out at the office.

A.

Absence due to illness

It is imperative that all children enrolled in All Saints School are accounted for each day;
therefore, if your child will not be attending school on a given day, please, telephone the school
before 9:00 AM on the day of the absence. If parents do not telephone, the school will
telephone the parents at home or at work. If a parent cannot be reached, persons listed on the
emergency form will be contacted. If a student is absent more than 50 days in a school year, this
is grounds for retention, which will be handled by the principal and pastor.

Other absence

Absence due to vacation or other events taken when school is in session is discouraged.
Children miss important instruction as well as the introduction of new concepts. When students
will be absent from school other than for iliness, parents are asked to inform the principal in
writing in advance. Parents are responsible to see that the child receives the necessary
instruction and completes assignments missed. When the child returns to school, please, send a
note verifying the absence. All work missed should be completed within the same number of
days that the student was absent.

Tardy

At the 8:15 AM and 8:30 AM bell at the respective campuses, all students should be at their
desks, ready for their day. Late arrivals are required to check in at the office for a tardy slip.
Three tardies, excused or unexcused is equivalent to one half-day absen€aildren should

then proceed to the classroom alone, so they can enter the classroom with as little disruption as
possible. Parents, please, do not expect to talk to the teacher when you are late. A message at
the office should sulffice.

Arrival of students

Students should not arrive before 7:00 AM at the Puyallup Campus and 7:30 AM at the Fufe
Campus. Band students will be admitted to the building five minutes before the start of band or
choir. Any time prior to this, students will be signed into Extended Care. Students arriving
before 8:00 AM (Puyallup) and 8:15 AM (Fife) will not be supervised nor admitted to the
building until the scheduled time.

APPOINTMENTS

Whenever possible, doctor/dentist appointments should be made outside of school time. If the appointment is
made during school time, children should be picked up at the school office ONLY. Upon returning, the parent
and child are asked to check in at the offifea_child is gone from school more than three hours, it is

considered a one-half day absence.

BUS

Getting on the bus carefully:

1. Geton the bus in a single file line. Never push or shove.

2. Use the handrail when getting on the bus.

3. Watch your step as you board the bus, especially if your shoes are wet.
4. Find a seat and sit down quietly.
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Being a safe rider:
1. Always stay in your seat and keep seated.
2. Keep your backpack and other school belongings out of the aisle. Put them on your lap or under your
seat.
There is no eating or drinking on the bus.
Never throw anything on the bus.
Do not open the bus windows.
Do not throw or stick anything out of the bus windows including your hands, head or feet.
Do not make any hand gestures or facial gestures to other vehicles passing by the bus.

Nogar®w

Show respect for the bus driver:
1. The bus driver is like any other school faculty and deserves the same respect and consideration as a
teacher.
Listen carefully to the school bus driver. Follow any instructions he or she gives.
Do not distract the bus driver. Use a soft voice on the bus, never yell or scream.
Inappropriate language is never allowed on the bus.
Be polite to the driver and use your best manners.

akrwn

Know what to do in an emergency:
An accident or other emergency may happen while riding the school bus. The emergency exit is located at the
back of the school bus. If an emergency happens:

1. Stay calm, do not yell or scream.

2. Pay close attention to the bus driverOs directions.

3. Exit the bus carefully, one student at a time.

4. Walk to a safe place off the road.

Stay safe getting off the bus:

Gather your belongings before the bus stops.

Wait for the bus to completely stop before you stand up.

Let the students in front line up first, quietly line up behind them.
Walk down the steps; do not jump off the steps.

Please exit the bus quietly.

ahrwbdpE

It is very important that all children learn the bus guidelines. Failure to follow any of these safety rules
can result in the student not being allowed to ride the school bus. The bus is just another component
All Saints School and all classroom rules and procedures covered in the handbook are applicable.

Parents please go over these rules and guidelines with your children before they ride the bus!!

CALENDAR AND NOTICES

School calendars will be sent home in the Thursday Folders. Should you not receive one, please notify the
school office. The school calendar is subject to change, but not without sufficient notice. Please refer to the
latest monthly school calendar. Should a change be made after the school calendar is out, you will be notified
via the Thursday Folder or a special flyer.

CELL PHONES

Student may use cell phones only for an emergency purpose. Students have access to school phones and
classroom phones during the school day and after school until 4:00 PM. Students may not talk on their cell
phones during extended care. Students must receive teacher/staff or administration permission to use their cell
phones. Students who abuse this rule will have their cell phone confiscated and returned under the discretion of
the principal.
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COMMUNICATION

School Family Communication Folders are sent home each Thursday. Letters, calendars, notices, et cetera, are
sent home with the youngest child. Parents are to return the folders to school each Friday. Please, be sure that
all contents have been removed and read. Materials other than staff initiated communications may not be sent
home with students without prior authorization by the principal. School authorization does not necessarily

imply endorsement of that material. Any material that is sent out in the Thursday Folder needs to be in the
school office by Tuesday at 4:.00 PM. Private notes to teachers and principal should be sent in a sealed
envelope.

COMMUNICATION WITH PRINCIPAL AND FACULTY

All parents are welcome to contact the principal and faculty to ask questions, and/or make suggestions. Calls
should be made through the school office. If a teacher cannot come to the phone at that time, your call will be
returned when time allows. Teachers are on duty each day until 3:45 PM. As a courtesy, please call and
schedule an appointment rather than just dropping in. This will ensure that the teacher will be available to
discuss your concerns.

Any difficulty involving a child with a particular teacher should always be discussed with that teacher first. If
the matter is unresolved, then contact the principal. If you are still dissatisfied the please contact the pastor.
Contact the principal or the classroom teacher at once if you wish to issue a complaint, or if something is not
understood.Discussing the problem with other parents does not resolve the situation and often times
aggravates the situation.Out of fairness to the teacher, we ask that you learn both sides of the story before
forming an opinion. Open communication between home and school is most important.

DIRECTORY INFORMATION

Directory information is information in school records that is not generally considered harmful or an invasion of
privacy, if disclosed. This information may be distributed to those requesting it inside the school such as parent
coordinators. We will consider the following to be directory information: students®O names and family members®
names, addresses and phone numbers. If you wish to disallow release of such information, you must notify the
office in writing. (Please refer to section on Student Records for additional information). Directory information

is not to be used for solicitation of any purpose outside of All Saints School.

EARTHQUAKES

Students have been instructed as to the proper safety precautions in the event of an EARTHQUAKE. Students
will remain at school until parents come for them. If you have made arrangements, please, let us know in
writing. Fire and earthquake drills are conducted periodically and are usually unannounced. Students are
expected to recognize the seriousness of fire and earthquake danger and to follow the school procedures of
silence, walking and attention. Each student is required to have an earthquake kit at school. These kits will be
sent home at the end of the year and new ones bought each fall.

ELECTRONIC DEVICES
Electronic games, game boys, I-pods, or any other hand held games or music devices are not allowed at school
at any times.

EXTENDED CARE

Both campuses have an Extended Care Program for the care of the school children from 7:00 AM-Puyallup and
7:30 AM- Fife to 6:00 PM when school is in session. All children using this program are required to sign in and
sign out so that records can be kept of student attendance. The program is coordinated and supervised by the
Extended Care Director and by parents under the discretion of principal. Parents who work with the program
earn credit towards their tuition. An hourly fee per child is charged for this service. This is a self-funding
program.
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EXTRA-CURRICULAR ACTIVITES

All extra curricular activities sponsored by the school or parish such as band, bell choir, choir, scouting, team
sports, etc. follow the policies developed by the school and parish for participation. Students and sponsors not
adhering to the policies may forfeit the privilege of participating in school/parish-sponsored activities.

This includes, but is not exclusive to, prompt payment of fees, maintaining academic and behavioral standards,
and safety and supervision requirements.

We will not be responsible for accidents occurring on the grounds during the weekends, vacation days and
Extended Care. Accidents occurring due to failure to follow rules during school hours are not the responsibility
of All Saints School.

FAIR DAY
Each year there is a special school Fair Day. Absence from school to attend the Fair on any other day will be
considered unexcused.

FIELD TRIPS (Policy established in correlation with Seattle Archdiocesan Guidelines)

Field trips are planned by the teacher to enrich the curriculum. They are a privilege afforded to students; no
student has an absolute right to a field trip. Students can be denied participation if they fail to meet academic or
behavioral requirements. Parents are asked to note carefully all arrangements for field trips. Written parental
permission is absolutely necessary for any student to participate in the field trip. Students who do not have a
signed permission slip will not be allowed to go on the trip. Phone calls will not be accepted in place of the
written form. Only students currently enrolled at All Saints School are allowed to participate on field trips.
Parents who drive or volunteer for field trips must find childcare for their children not enrolled at All Saints
School.

Bus transportation is the most desirable method to be used for any field trip and whenever possible this mode of
transportation should be provided. However, there are times when private passenger vehicles may be used for
field trips.

If a private passenger vehicle is used, then the following information must be supplied and the driver must
certify this information.

¥ The driver must be 21 years of age or older.

¥ The driver must have a valid, non-probationary driverOs license and no physical disability that could in any
way impair his/her ability to drive the vehicle safely.

The vehicle must have a valid and current registration and license plates.

Students must wear seat belts at all times.

Children under six years old and/or sixty pounds must be seated in a regulation childOs seat.

The vehicle must be insured for the following minimum limits: $100,000 per person/ $300,000 per
occurrence.

¥ A signed Driver Information Sheet on each vehicle must be submitted to the office prior to the field trip.

K K K K

Each driver and/or chaperone should be given a copy of the approved itinerary including the route(s) to be
followed and a summary of his/her responsibilities. The following supervision requirement should also be
maintained; there should be one adult for every ten students.

If parent drivers are used, all drivers will be responsible to see that all students assigned to their car leave and
return, seat-belted in the same car. Each driver will carry emergency forms for students riding in her/his car.

NOTE: NO ADDITIONAL SIDE STOPS ARE ALLOWED. This includes special arrangements for lunch,
treats, or at destinations not specifically included by the teacher in the field trip.
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Drivers must complete required insurance forms in September. These will be kept on file in the school office.
The school does not carry liability insurance for injuries. Field trip insurance forms and consent forms are
located in the back of this book under "special policies".

All field trip chaperones are expected to follow the directions and guidelines of the teacher regarding each
specific field trip and not deviate from these directions.

Students must wear their school uniforms on field trip unless special permission is given by the principal.

HEALTH ROOM

A Health Aid room is located next to the school office. This room is staffed by school staff and by volunteers,
and in some cases nurses, who will check childrenOs temperatures, treat minor injuries, conduct health and

vision screenings and maintain student health records. All medications will be kept in the office. (Please see
Medication Policy)

ILLNESS/INJURY

Children who are ill must be kept home until they have recovered sufficiently to return to the regular routine of
school. When a child is too sick to go outside at recess, that child is too sick to be at’sshat#nt should

not be in school if he/she has had a fever over 100 degrees within a 24-hour period before returning to
school.

INCLEMENT WEATHER

When inclement weather makes it necessary to close the school, parents will receive notice via radio stations
(KOMO, KING, and KIRO) and TV channels (KOMO, KING, and KIRO). Please, listen to early broadcasts
between the hours of 6:30 AM and 8:00 AM. Always look specifically for All Saints School, however, emergency
schedules will generally follow the Puyallup School District for both campuses, except for Wednesday due to the
Puyallup SDOs late arrival§e do not follow the Fife School District closure scheduléfou can also log onto

the All Saints School websiteww.allsaintspuyallup.orgnd we will attempt to change the message on the school
telephonesif there is no school, there will be no Extended Care services. If it is a late start there will be no AM
PreKindergarten class. On days when the school has a delayed opening due to weather conditions, Extended Cs
will begin 30 minutes prior to the opening of school. Please, do not drop off your student at school when there is
no adult supervision, this includes dropping students off at Church.

If it should happen that the weather turns hazardous during the school day, the parents, who are able to pick up
their student(s) early, are expected to do so. For those parents who work or cannot pick up their child, the stude!
will remain at school under Extended Care supervision until they can be picked up. (Please refer to Extended Ca
Policy)

INSURANCE

Information concerning optional school insurance is provided and available in the school office. Accidents that
occur while a student is at school must be reported immediately. Insurance claim forms can be obtained in the
school office. The Archdiocese requires each family to either take out the school insurance policy or provide the
insurance waiver form illustrating that they already have coverage.

LIBRARY
The libraries aim to provide materials through which students may procure information and enjoyment through
reading. Books may be donated through the Book Fair or as a special remembrance for birthdays or other events

LITURGY

At the Puyallup Campus students will attend liturgy on Holy Days of Obligation, Holy Week and one Friday of
each month. Classes take turns planning an all school liturgy for the 8:30 AM Mass. Parents are invited and
encouraged to attend. At the Fife Campus, prayer services are offered on Holy Days of Obligation, Holy Week
and one Friday of each month, classes take turns planning the prayer services.
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LOST AND FOUND
It is expected that you label all personal items. This is particularly important with uniform clothing, which is
easily mixed up. Lost articles are kept in lost and found and may be reclaimed when identified.

LUNCH PROGRAM
Children who eat a well-balanced lunch are healthy and more likely to learn in the classroom. All Saints School
supports increased emphasis on nutrition and well as physical activity at all grade levels to enhance the well
being of our students. Therefore it is the policy of All Saints School to:

A. Provide students access to nutritious lunches

B. Provide opportunities for physical activity and developmentally appropriate exercise

C. Provide accurate information related to these topics.

All Saints School provides school lunches, which meet the nutritional standards required by State and Federal
lunch programs. The principal and the Hot Lunch Coordinator have established rules for the sale of food during
the school day. To encourage the eating of nutritious lunches, competitive food services shall not be permitted to
operate anywhere on school premises during lunch periods.

Hot lunches are served starting the first week of school. Free and reduced priced lunches are available for
gualified families. Application forms are available in the office. Lunch and milk credits may be purchased in the
school office at Fife Campus and in the kitchen at the Puyallup Campus. Please, do not send money to school fo
daily lunch payment. You may also bring a cold lunch from home and purchase milk. There is no system for
borrowing money.

LUNCH ROOM
The lunchroom should be a place of quiet relaxation. Students should be taught not to waste food, to eat all theil
lunch, observe acceptable table manners and converse in quiet voices.

Lunch Room Rules:

Come to the hall for lunch quietly and respectfully.

There is absolutely no running in the hall.

Follow directions the first time they are given.

Use a normal conversation voice, no yelling or shouting is allowed.

Do not throw food or objects.

Wash your table space before being dismissed. Throw all garbage in the proper receptacles.
Sweep under your tables.
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Failure to follow these rules will result in loss of recess or after school detention.

MEDICATIONS
Any student requiring any type of medication, this includes all prescription and non-prescription medicine must
have the oral medication form signed by a doctor or physician assistant. The school will administer medication
to students only when the following criteria are met:
¥ Necessary medications are provided by the parent/guardian and kept in the school office. No
medication is to be kept in the classroom.
¥  Written request and instructions for the administration of medication at school must be provided
by the parent/guardian and the family physician, dentist, physician assistant, nurse practitioner
or anyone in the doctorOs office who has prescription signing authority. (Authorization forms
are available from the school office.)
¥ Medications need to be provided to the office and will to be dispensed only from the original
container provided by the pharmacy.
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Medication will be administered by designated and trained staff member(s) only. This policy applies for all
medications, prescription and over the counter (e.g. aspirin, Tylenol, cough drops). Parents of students with
special needs should inform the school office and the studentOs teacher of pertinent information.

NO MEDICATION WILL BE KEPT IN THE CLASSROOM OR CARRIED BY STUDENTS AT ANY
TIME UNLESS AN EXCEPTION HAS BEEN MADE BY THE PRINCIPAL OR PHYSICIAN WITH
REGARDS TO AN INHALER FOR ASTHMA OR LIFE THREATENING ALLERGY.

MONEY

All forms of money sent to school should be placed in a sealed envelope and clearly labeled with the student's
name, grade, teacher, purpose, and amount. Children should not bring money to school unless necessary. Larg
amounts should be checked in at the office.

OFFICE PROCEDURES

The school offices are open from 8:00 AM to 4:00 PM. The school telephone is available for business use only.
Students may use the phone in the office for emergencies and with permission, only. Arrangements for after-
school activities and rides home should be made outside of school time.

PARENT COOPERATION

Parental cooperation is essential for the welfare of students. If, in the opinion of the administration, parent
behavior seriously interferes with the teaching/learning process, the school may require parents to withdraw
their children and sever the relationship with the school.

PARTIES

The principal, at least a week prior to the day of the occasion, must approve any party for a staff member.
Classroom parties will be determined at the discretion of the classroom teacher. Birthday celebrations in school
should be limited and left to the discretion of each homeroom tealflyeu want to do something for your

child®s homeroom, you must contact the teacher beforehan@llease, do not bring in whole cakes or liquids

for birthdays as it makes it difficult for the teacher to serve these items. Invitations to out-of-school parties are
not to be passed out in school unless everyone in the class is invited. Please use the mail or telephone to make
these arrangements; hurt feelings result when it is obvious that some children did not receive an invitation.
Please do not bring non All Saints School students to any classroom parties.

PICTURES

Individual school pictures are taken in the fall and class pictures in the spring. Pictures are distributed via the
classroom within a six-week period. Information concerning prices and packages is sent home at least one weel
before picture taking day. No parent is required to pay for pictures unless they are ordered. Pictures are also
taken for graduation.

PLAYGROUND

The school staff and/or volunteers will supervise the playground during arrival time in the morning and during

all recesses. Students are required to respect all playground staff and show them the courtesy they have the rigl
to expect from the students. The teachers will also take an active roll to ensure their students will follow all
playground rules. (Please refer to Playground Rules for more information)

Playground Equipment:

No hardballs or baseball bats are allowed at school on the playground.

Jump ropes are to be used for jumping only and used in a manner, which will not interfere with other games or
cause harm to the student or other students. (No swinging overhead or tying someone up)

Playground rules are designed to ensure the safety of all students and provide an environment in which children
can enjoy their recess/break time with classmates.
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Follow all directions given by teachers and or playground monitors.
Use all playground equipment properly.

Stay within school boundaries.

Report any injuries to the playground supervisors.

No name-calling.
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Fighting of any kind is not allowed; this includes play fighting. Fighting or play fighting will result in in-house
suspension or further disciplinary actions.

Students are not allowed to throw rocks, snowballs or ice on or around the school and parish buildings.

POLICY FOR WITHDRAWING

In the event students are withdrawn from school, parents are asked to follow this procedure: Notify All Saints
School of the withdrawal via a note with a copy sent to the principal. All financial obligations must be met
before records are released. The new school will request transfer of withdrawing studentOs records.

PRAYER

In order to foster the habit of daily prayer in our lives, the school day begins and ends with a prayer. We are
each encouraged to use these and other opportunities to recall GodOs blessings and the need of GodOs presen
everywhere.

PRINCIPAL PRIVILEGE
The principal has the right to carry out or amend any aspect of the All Saints School Handbook.

RESPONSIBILITIES

Parent Responsibilities

The staff of All Saints School recognizes that parents are the primary educators of their children. Since the
parents authorize the school to serve as an extension of the educational process of the home, the attitude of
parents towards the school and educational process should be one of mutual respect and support. Parents are
encouraged to share their honest suggestions and feedback and to work with the teachers in resolving problems

Since, by far, the greatest influence on a child's thinking and behavior is the family, the school cannot attain its
respect and responsibility goals without active support from the parents. It is the parent's responsibility to
encourage in the child a positive attitude toward learning and to guide the child in becoming a responsible,
caring human being. This includes the following:

1. Supporting the spiritual development of your child by attending Sunday Mass weekly,
or if non-Catholic, attending weekly worship services of your faith.
Fostering in your student a Christ-like concern for all classmates and their reputation.
Sending your child to school on time.
Upholding the rules and policies of the school.
Sending your student to school in proper attire at all times.
Supporting the authority of school personnel by refusing to criticize them negatively in
the presence of children.
Consulting the teacher or principal before forming an opinion regarding any situation in
which a child seems to be treated unfairly.
Being available for conferences.
9. Assisting your child to establish a specified time and place to
complete homework.
10. Seeking professional counseling and/or diagnostic evaluation when recommended by
school personnel.
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E. Student Responsibilities
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It is the student's responsibility to participate in the educational program of the school, to help
maintain an orderly learning environment throughout the school, and not to deprive other
students of their right to an education. In order to accomplish this, the student must observe the
following standards of behavior:

1. Modeling Christ's teachings about love for one's neighbor in all
interactions.

2. Arriving at school on time.

3. Obeying school rules

4 Behaving in a respectful and friendly manner toward all school
personnel, volunteers, and any visitor.

5. Respecting all property, including books, desks, bathrooms, school buildings and
playgrounds.

6. Opposing behavior in students whose behavior does not conform

to these standards.

Coming to class prepared with necessary supplies.
Using acceptable and appropriate language.
Acting honestly.

0. Following school uniform policies.
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SAFETY

School staff and safety patrols will supervise the parking lot during arrival and dismissal time. In order to ensure
the safety of children, parents are asked to observe traffic procedures. Whenever you enter the parking lots, do
so carefully and slowly at all times. We ask parents to be prompt in picking up their children, and to leave the
parking lot as soon as their children are dropped off or picked up to open parking places for other parents.

Fifteen minutes after dismissal, all children, regardless of grade, will be brought by their supervising teacher
into Extended Care. This, again, is for their safety and for the school to know the whereabouts of all students.

SAFETY PATROL

The school safety patrol is an organization of the students in grade 6. They are trained to protect the students at
the intersections and to direct cars in the parking lot. Their service is vital to the safety of all students. They
deserve respect and cooperation.

SCHOOL PROPERTY

Students are expected to show proper respect for other peopleOs property and school property, (i.e. bathrooms,
walls, sports equipment, textbooks, etc.) Vandalism of these items will result in the student being held
responsible for restoring the proper condition of the item by either monetary payment or work time. Textbooks
and library books are the property of the school. Lost or damaged books or supplies must be reported and paid
for immediately. All textbooks must be covered. They should be guarded from damage by being transported to
and from school in a book bag.

SCHOOL VISITORS

Check-In Policy: Sign-in sheets are in the office for all in-school activities by visitors. All parents/visitors
working in the building must wear a "Visitor" or "Volunteer" badge. The school must know who is on the
premises at all times. Parents picking up students during school hours need to wait in the office. A staff
member will call students to the office. This is to avoid interruptions of the instructional program and to
maintain building security. Persons, agencies, or organizations desiring to contact individual students during
school hours must receive the permission of the principal.

A. This permission will not be given without consent of the parents unless Children's Protective
Services is the agency involved.
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B. The principal will not leave the student alone with anyone who is not a legal guardian even if
the person is a law enforcement official, medical, or counseling person not employed by the
school.

SKATEBOARDS/ROLLERBLADES

Students are prohibited from riding or being in possession of skateboards/roller blades at school.
Skateboards/roller blades are disruptive and present a safety hazard and will be confiscated. Roller blades will
only be permitted to be in student possession on the day of the skating party or PE skating.

SNACKS/TREATS
Parents are not allowed to pass out snacks or treats to students at school without the permission of the classrooi
teacher or the principal.

STUDENTS LEAVING SCHOOL GROUNDS
No student is allowed to leave the grounds during school hours without explicit written permission from her/his
parents/guardians, through the school office.

TELEPHONE PRIVILEGES
The office telephone is available in emergency situations. A student must have staff authorization to make
telephone calls from school.

TEACHER IN-SERVICE DAYS
Teacher in-service days will be announced in your school calendars. You will be notified in advance whenever
it will be necessary for an early dismissal.

UNIFORMS (Revised by All Saints School Commission- December, 2006)

Parents are expected to help children keep the school uniform code. At All Saints School we wear uniforms

because:

¥ They represent our Catholic school image.

¥ They discourage differences brought about by various income levels, thus eliminating unnecessary peer
pressure and allowing the attention of the students to be directed to learning.

¥ They assure that the dress standards of the school emphasize neatness.

¥ They promote an image of pride both at and away from school and help create a positive climate of
discipline and responsibility.

¥ They are less costly to families and more easily maintained.

¥ They promote an attitude of moderation and modesty.

EXPECTATIONS:

It is expected that students will be in uniforms that fit properly and are neat and clean.
It is expected that students will be in uniforms that are in good repair.

Shirts and blouses are to be tucked in.

T-shirts worn under the uniform shirt or blouse must be plain white.

Uniforms must be appropriately sized and must be appropriately worn.
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Sweaters:
Red All Saints sweaters with monogram are part of the uniform, and may be worn every day of the year.
Only uniform sweaters purchased from the Uniform Store may be worn to school. These include red V-
neck vest and cardigan. Uniform sweaters and sweatshirts are to be worn during the day if a child is
cold, non-uniform sweaters/sweatshirts are not allowed.

Blouses:
Girls: Short-sleeved, white blouse with Peter Pan collar, white button front polo (long or short sleeved),
white long sleeved turtleneck pullover may be worn. All blouses and shirts should be tucked into the
waistband. No crests or logos are allowed on blouses.
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Shirts:
Boys: White polo (long or short sleeved), white long sleeved turtleneck. All shirts should be tucked into
the waistband. No crests or logos are allowed on shirts.

T-shirts:
Red All Saints School t-shirts with the All Saints School logo are allowed on Fridays only.

Sweatshirts:
Red All Saints School sweatshirts for PreKindergarten throtigirale that are purchased through the
may be worn everyday. Only uniform sweatshirts are to be worn during the school day. They may be
no longer than 4 inches below the waist and sleeves may not extend beyond the fingertips. Students in
6" through &' grade may wear the blue hooded All Saints School sweatshirt as part of their uniform.
The blue hooded sweatshirts are sold through the All Saints School Parent Org.

Vests:
Navy blue All Saints vests may be worn every day. These must be purchased through the Uniform
Store.

Pants:
Grades Pre-K-5 wear navy blue cotton twill pants (Uniform Store style).Grades 6-8 wear navy blue or
khaki (Uniform Store style & color) cotton twill, ankle length, and straight-legged pants, with no
adornments or stitching. Pants must be worn at the waist. Students in grades 3-8 must wear belts worn
with pants at all times. Belts will be plain black, blue or brown in color. Pants must not be oversized or
worn below the waist.

Jumper:
Girls in grades PreK-5 wear the Lloyd Plaid jumper available at the Uniform Store. The length is to be

no greater than the top of the kneecap.

Skirts:
Girls in grades 6-8 wear navy blue polyester gabardine 10-pleat style 836 skirt available from the
Uniform Store. Skirts must be worn at the waist.

Skorts:
Girls in grades PreK-5 wear Lloyd plaid skorts. Girls in grade 6-8 wear navy twill skorts. Skorts must be
worn at the waist.

Walking Shorts: )
Dark navy twill walking shorts (no shorter than 20 above the knee, no cargo shorts) are permitted from

the beginning of school through October 31 and in the spring from April 1 through the end of school.
No sweat, jersey or corduroy shorts are allowed. The shorts must not be below the knee and must be
worn at the waist.

Socks:
All students are to wear socks at all times: solid white, black, gray, red, dark green, or navy blue (knee-
highs or anklets). All socks should be plain without adornments, no logos, no lace. All ankle socks
must cover the anklebone. Tights in the above colors are encouraged (no leggings) during the winter
months.

Shoes:

Sport shoes or street shoes must be comfortable, practical and neat in appearance. They should be in
plain, solid colors (black, white, red, navy blue, dark green, dark brown). No open toe or heel. Heels
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should not exceed 10 in height, no platforms. Cleats of any kind, sandals, or combat/work boots are not
acceptable. Athletic shoes must be worn on PE days. No light up, blinking shoes or Heelys (wheeled
shoes) are allowed. Shoes must be tied or Velcroed tightly.

I
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Hairstyles are to be neat, clean and conducive to a quality-learning environment. Hair coloring should
be natural, without dyes, bleaches or streaks. Length of hair on boys is to the middle of the collar and
not covering the ears. Boys and girls are to keep their hair out of their eyes. Hair ornaments should be
kept to a minimum and must be colors of the uniform: solid white, red, dark green, or navy blue. Boys
must be clean-shaven.

Jewelry and Make-up:
Make-up is not allowed at any time, including non-uniform days. This includes fingernail polish,
artificial nails, tinted lip-gloss or lipstick, rouge, mascara, eye shadow, foundation make-up or powder.
Tattoos and/or other body art are not allowed. Only one small pair of post earrings may be worn. No
other jewelry is to be worn at school. Watches are acceptable. A small cross or medal may be worn on
a chain inside the blouse or shirt. These are safety issues.

Coats and Hats:
Coats and hats may be worn outside only. During the school day they should remain in the coat closet
or in the hall.

Miscellaneous:
No facial piercing of any kind is allowed.
No visible tattoos are allow ed.
Scouting uniforms may be worn to school on days of meetings.

Non-Uniform Dress:
Throughout the year students have the opportunity to earn Non-Uniform Dress Days. Dress on these
days must be neat, modest, and appropriate for school. Students may not wear cut-offs, tank
tops/spaghetti straps, mini-skirts, spandex type fashions or T-shirts with sayings or designs, which
advertise drugs, alcohol, or any other inappropriate subject matter or have sexual innuendos. Shirts,
sweatshirts and dresses must cover the shoulders. No exposure of the mid-drift. Shorts are permitted
from the beginning of the school through Octobét &1d from April £'through the end of school.
Shorts worn on non-uniform days must be the same length of uniform shorts. Non-Uniform dress
clothes must be appropriately sized and must be appropriately worn. Students who disregard these
guidelines will lose the privilege of Non-Uniform dress.

VACATIONS

Vacations taken when school is in session are discouraged. When students will be absent from school because ¢
vacations, parents are asked to inform the principal and teacher in adiratfeevent a student is missing for

an extended period of time due to a family trip, it is difficult and sometimes impossible for teachers to generate
make-up work before a trip, therefore some assignments will have to available after a studentOs return from
vacation. Conference times are not a time to schedule vacations, please be respectful of the schoolOs time to
conference with parents.

Please remember that we are in session during Holy Week and highly discourage vacations during this special
time of the liturgical year.

VISITORS

All persons not enrolled, as students must identify themselves at the office when first entering the school
building. When you check in at the office to help out in the building, you must sign in and pick up a nametag;
this IDs you as a visitor to the staff and students. We ask that you leave lunches, messages, etc., for your child
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(ren) at the school office rather than going to the studentOs classroom.

Parents picking up a student for a medical appointment MUST REPORT TO THE OFFICE, not the classroom.
Students ARE NOT allowed to leave the building during school time UNLESS a parent comes into the school
and signs them out.

Items forgotten by the students are to be left in the office and the student will be directed to pick them up.
Parents are not to take them to the classroom, unless otherwise directed by the office.

VOLUNTEERS

Parent volunteers are a needed and a welcomed enrichment to All Saints School programs. We ask each paren
to examine his/her particular interests and talents when volunteer information forms are sent to each family
during the school year. We hope to hear from all parents. Volunteers must respect the confidentiality of all
teachers, students and parents of All Saints School.

Classroom Volunteers:

It is because of your interest and generosity that All Saints School is able to continue to provide quality classroon
experiences for your children. The teacher depends on your presence in the classroom on a regular basis, and
plans his/her lessons with your help in mind. Children need adults who will consistently model values and action
in which are in accordance with our Catholic-Christian philosophy. The uniqueness of each child must be
considered and strict confidentiality of each childOs progress must be observed. If you have any questions
regarding a childOs progress, please, discuss this only with the teacher or the principal.

When you arrive at school: 3
1. Please check in at the office and obtain a visitorOs nametag.
2. Let the office staff know what classroom you will be working in.

If you cannot make your scheduled classroom volunteer time, please call the school office and leave a message
for the teacher so he/she can make any necessary changes in the plan for the day. The individual teacher you
work with will provide you with a detailed plan for your involvement in his/her classroom. Please, discuss
classroom discipline procedures with the teacher so you understand the classroom rules.

Remember to record your commitment hours on your commitment hour form and return it to the office at the
end of each month.

PLAYGROUND RULES
Each classroom teacher has taught their students these rules

Students will show pride in their school by keeping the building and grounds free of litter.
Students will settle differences peacefully. Stop/Think/Plan

Students will show respect for others and follow instructions given by the playground supervisors.
Students will not play roughly on the playground.

Students will stay away from puddles and mud.

Students will stop what they are doing when the whistle blows and line up to get to class quickly.
Students will leave rocks, sticks, pinecones and other dangerous objects alone.

Students will observe the school boundaries at all times.

Students will use only appropriate playground equipment and they will use the equipment
appropriately. No hardballs or bats.
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ALL SAINTS SCHOOL FINANCIAL POLICIES

Policy Statement

All Saints School contracts with its faculty and staff and incurs financial obligations for the entire school year.
In order for All Saints School to provide for these financial obligations, when a student is enrolled, the parent or
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guardian must assume an obligation to pay in full. In case of removal or withdrawal, the obligation to pay any
tuition and fees due for the entire school year remains, but may be prorated depending upon the facts and
circumstances of the withdrawal, dismissal or absence.

The school reserves the right, if any tuition payment is past due, to remove the student(s) from the school. The
school has the further right to refuse re-enroliment for the following school year until financial commitments
have been met. No transcripts of grades or school records of any child enrolled in the school shall be provided
without prior payment to the school of tuition due.

Tuition and Fees
A. The School Commission under advice and consultation of the principal is responsible for setting
the non-refundable registration fees as well as tuition rates.

B. All tuition contractual obligations for the prior year must be paid in full to insure a student's
registration for the following school year. Tuition contractual obligations for eighth graders
must be paid before graduation. All report cards, mid-term reports, and school records,
including eighth grade diplomas, will be withheld during the school year as well, until all fees
are current. If special arrangements are necessary, please, contact the principal.

Tuition Policy
Our tuition goals are:

A. To make Catholic School education affordable to all who truly desire and value it for their
children.

B. To foster a trusting, community relationship between the parish, the school and the Catholic
family.

C. To generate funds so the school has a solid financial base that can more effectively improve

programs and services.

Each year the school presents the true cost of education for each child. Then, each family is asked to prayerfully
determine the maximum it can pay in relation to that cost. The amount the family commits to pay is that
family's tuition. If the family is unable to pay the full cost, applications are available for tuition assistance.

Tuition Assistance
Families who have financial assistance need may apply for tuition assistance. Assistance is given to those whost
income/assets meet the criteria.
The following must be done in order to receive tuition assistance:
1. Fill out the tuition assistance application provided by All Saints School.
2. Provide a financial disclosure form and current income tax report.
3. Hand in the required documentation on time.

You will receive natification from the principal regarding your tuition assistance. A meeting maybe set up
between you, the principal and the pastor/designee if there is a concern regarding your tuition assistance.

Some neighboring parishes will give financial assistance to thegistered families. You are expected to
complete the "Tuition Assistance Application" (pink) and give it to your pastor for his signature. When itis
signed, it should be returned to the school along with the completed contract.

Some financial assistance is available through the Archdiocesan Catholic Schools. Families who need financial

assistance should apply in the following manner:
1. Request forms through the school offices In January.
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2. Complete Financial Aid materials and return them to the
principal, along with a copy of the previous year's tax form.
3. The Archdiocesan office will review and contact the family.
4, Each family must submit a new financial aid request for each school year.

Returning families must apply for Archdiocesan assistance to be eligible to receive tuition assistance from All
Saints School.

Registration
Registration is held each year in February for families already in the school, and in March for new families. The
registration process is complete when the school has received:
A. The tuition contract form and completed handbook sheet.
The application form for new students.
Registration/emergency information forms (completed in fall).
Registration fee.
FACTS tuition form and fee.
Applications for parish assistance, and scholarship applications.
Records: Baptismal and birth certificates, immunization, health records and transcripts from
any previous school.
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Class Fees

Beyond registration and tuition, there are additional fees charged:
A. $50.00 Graduation fee for eighth grade
B. 6th grade camp fee- please see Camp Policy

Fund Raising

Each family will be required to generate money towards fund raising. Families will use their tuition contract to
clearly delineate their individual fund raising commitment. The School Commission and Parent Organization
will fully explain the fundraising events for the year.

ALL SAINTS SCHOOL ORGANIZATIONS

Parent Organization

All parents/guardians with children enrolled in All Saints School are members of the Parent Organization. The
purpose of this organization is to provide educational, emotional, financial and spiritual support for the students,
parents and staff of All Saints School.

More specifically, the Parent Organization exists to:

promote school and parish spirit through its sponsored activities

provide cultural and educational civic enrichment opportunities for parents
support the school staff and students through fund raising and commitment hours
maintain good communication between home and school

provide a vehicle through which parents can give service to the school
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The Parent Organization works in cooperation with the School Commission and Parish Council. The chair is a
voting member of the School Commission and acts as liaison between these two organizations.

The Executive Committee of the Parent Organization consists of the Chair, Co-Chair, and Secretary. In addition
there are several standing committee chairs, Classroom Assistance, School Assistspitaity/Kinship

and_Family Resources. Liaison, ad-hoc and other designated committees may be added and

removed as needed.
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Service Hour Policy

The support of the school depends uporRaeent Service Hours ProgranVolunteers are an integral part of
the school day. They are welcomed, needed and necessary to maintain affordable and excellent school
programs. Every All Saints School family is expected to give a minimum of 35 service hours (20 for single
parent) to school needs and programs over the course of the school year.

Service hours are required of each family with children in the school. The minimum is 35 hours per two
parent/guardian family, 20 hours for a single-parent/guardian family, regardless of parish affiliation. Families
who opt not to give of their time either in part or full will be required to pay $25.00 per hour for the time not
committed.

Service hours are fulfilled through participation in Parent Organization sponsored activities and Development
Office activities (the Annual Fund, and Auction are examples). There are numerous other school activities such
as classroom, playground, health room, lunch helpers and many other areas that enrich our school community.
A maximum of 20% of the hours may be earned through parish related activities such as religious education,
scouting and choir practice. These may not include hours for singing in the choir or working as lector or
Eucharistic Minister as these activities are performed to serve our parish community and to fulfill our Sunday
obligation. Service hours for coaching apply only to CYO affiliated teams.

Bylaws of All Saints School Parent Organization
Article I: The name of this organization shall be All Saints School Parent Organization.

1. The membership will include all parents and/or guardians of a child enrolled at All Saints School.

2. Any parent and/or guardian of a child who is enrolled in All Saints School will be eligible to run for
a Parent Organization Board position.

3. Regularly scheduled meetings will be held on a monthly basis unless otherwise noted.

Article II: Parent Organization Responsibilities

1. The authority of the Parent Organization is derived form the principal and the All Saints School
Commission.

2. The Parent Organization is responsible for maintaining good communication between the home and
the school, for providing a vehicle through which parents can provide service to the school i.e.
volunteering and fund-raising, and for offering a mechanism for parent education.

3. Decisions about fund-raising will be made jointly by the Parent Organization and the School
Commission. If a problem arises, the School Commission will make the final decision.

4. The Parent Organization will be an advocate for the school. They will promote the school for the
parish and parents.

Article Ill: Tax Exempt Organization

1. The Parent Organization is unincorporated.

2. The Parent Organization is affiliated with All Saints School, which is recognized by the IRS as a
tax-exempt organization. The organization is authorized to use the All Saints School Tax ID #91-
0606772 upon approval of the parish.

Article 1V: Executive Board
1. The executive members shall consist of the current pastor of All Saints Parish and the current
principal of All Saints School.

Article V: Elected Officers and Committee Chairs
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1. There shall be the following Executive Board Members:
Chair

Vice Chair

Secretary

Treasurer
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2. Committee Board Members:
A. Classroom Assistance
B. School Assistance
C. Hospitality
D. Fundraiser

3. An officer or committee chair that does not comply with their assigned responsibilities maybe
relieved of their position by a two-thirds majority vote of the other executive board members.

3. The elected officers of the executive board shall appoint the committee board members.

Article VI: Duties of Elected Officers

1. The Chair shall:

A. Fulfill a two-year term

Preside at all meetings
Make interim appointments as needed
Serve as Ex-officio member of all committees
Call any special meetings
Be responsible for carrying on the progress of the organization
Serve as a School Commission member as a representative of the Parent
Organization, attend all School Commission meetings and present a report of
Parent Organization activities to the School Commission.
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2. The Vice Chair shall:
A. Fulfill a two-year term
B. Perform duties of an absent Chair and perform such duties as are
assigned by the Chair.
C. Be aliaison between the Parent Organization, the development
director and the Auction committee.

3. The secretary shall:
A. Keep a brief record of minutes of business transacted at every
executive board meeting.

4. The Treasurer shall:
A. Maintain financial records
B. Provide a report at every executive board meeting

C. Work with Fundraiser Committee Chair to insure correct
procedures are being followed regarding Parent Org fundraising

General Duties:
1. The officers shall attend all executive board meetings. The Chair should be notified if a member is not
able to attend.
2. The absent member must send any reports or necessary information to the Chair so it can be presented
the executive meeting.
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3. Executive board members should understand their own duties and responsibilities.
4. Executive board members should be familiar with the organizing article of the Bylaws.

Article VII: Elections

1. Election of officers will take place with nominations for positions in April and election of officers in
May at the last Parent Organization meeting of the year.

2. The Parent Org Chair is a two-year term and shall be elected in odd-years. The Vice-Chair is a two-
year term and shall be elected in even-years.

3. All executive board members will serve June of the current school year through June of the
following school year.

4. Elected positions not filled will be selected by the current executive board.

5. If one of the positions becomes vacant during the year, it shall be filed at the discretion of the Parent
Organization Executive board and the principal.

Article VIII: Committees and Sub Committee Responsibilities
The elected officers appoint committee Chairs

1. Classroom Assistance Chair- sits on the executive board
A. Classroom Coordinators
1. Liaison between teacher and classroom committee, fills and oversees
classroom committee positions, attends monthly Parent Org meetings.

8" Grade:
Graduation Brunch- Plan menu, purchase food and other necessary
items, find and coordinate parent volunteers to set up, serve and clean
up.
Wreath Sales- Develop flyers and order forms, order wreaths, collect
money and coordinate parent volunteers to help distribute wreaths.
Costume Coordinator for Play:
Responsible for making or procurint] §rade play costumes.
7" Grade:
May Crowning Reception- Plan menu, purchase food and other
necessary items, find and organize parent volunteers to help set up,
serve and clean up.

B. Fife Library
1. Assists children in book selection, shelves books and oversees the checkout
and return system.
C. Armory Dinner
1. Plans dinner menu, collects food donations from class families, solicits and
oversees student and parent volunteers in food preparation and transport,
serving and clean up of class-sponsored armory dinner.
D. Auction Project Coordinator
1. Determines class auction projects, obtains materials and coordinates the
construction of the project with the classroom teacher.

2. School Assistance Chair- sits on the executive board
i. Lunch Program Volunteers
1. Recruits and organizes volunteers to help serve lunch.
ii. Book Fair
1. Organizes, plans and coordinates book fair with Scholastic Book Company and
Usborne Books.
ii. Yearbook
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1. Organizes, plans and creates the school yearbook, including taking pictures and
working with school staff on collecting money for yearbook.

iv. Ink Jet Recycle Program
1. Organizes and mails recycled cartridges to vendor.

v. Campbell Soup Labels
1. Promotes, organizes, collects and mails labels to vendor.

vi. Box Tops
1. Promotes, organizes, collects and mails Box Tops to vendor.

vii. Aluminum Can Recycling Coordinator
1. Empty recycling container at Puyallup campus on a regular basis throughout
the year and bring contents to the recycling center for reimbursement.

3. Hospitality Chair- sits on the executive board
a. Teacher Appreciation
1. Plans and organizes special lunches and events for teachers and staff.
b. Sunday Mass Coffee Hour
1. Serves donuts and coffee after Sunday Masses at All Saints Parish.
c. Family Night
1. Carnival Chair- oversees and plans the Carnival
A. Classroom Booth Coordinator
1. Classroom contact for carnival chairperson, coordinates the making
of the booth banner, responsible for organizing and overseeing
parent volunteers working the class booth during the carnival.
2. Lip Sync
A. Auditions acts for Lip Sync, organizes food and beverages sales,
oversees set-up and clean-up of the event, promotes the event.
3. Movie Nights
A. Promotes event, chooses movie, organizes food and beverages sales,
oversees set-up and clean-up of the event.

d. Sunshine
1. Provides support through cards, meals, etc. for families or students that are in need.

4. Fundraiser- sits on the executive board
a. Cookie Dough- Plans and organizes the cookie dough sale
b. Video Sales- Organizes video taping of Christmas concerts
c. T-shirts- Plans and organizes T-shirt and sweatshirt sales
d. Any additional fundraising- Oversees any additional fundraisers

Duties of Committee Chairs:
1. Complete and accurate notes must be kept during the duration of the committee.
2. Notes shall include problems and concerns with suggestions for improvements for future events.
3. Chairs shall attend Parent Organization meetings and report on progress and problems of their
committee if needed.

Article VIII: Executive Board Meetings
1. Board meetings will include executive officers and committee chairs.
2. Regular board meeting dates and times will be decided prior to the beginning of the school year.
3. A quorum of five board members is needed to conduct official business
4. The Parent Org Chair, principal and/or pastor can call special executive board meetings.
5. Board members are expected to attend executive board meetings.
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6. All executive board members, current, newly elected and appointed will attend the June executive

board meeting.

Parent Organization By-Laws need to be reviewed with the election a new Parent Org Chair.

8. Sub Committee Chairs may be asked or requested to attend an executive board meeting and give a
report on their sub committee activities.

9. Parents/guests can request to address the Parent Org Chair to address their issues and or concerns
and then invite them to voice these concerns with the executive board.

~

Article IX: Executive Board Meeting Agenda

Agenda provided by the Chair

Call to order- Chair

Attendance- Secretary recorded in minutes
Prayer

Approval of minutes from the previous meeting
TreasurerOs Report

PrincipalOs Report

ChairOs Report

School Commission Report- Chair

10. Committee Reports

11. Old Business

12. New Business

13. Adjournment

©CONoTA~WNE

Article X: General Parent Organization Meetings
1. General parent organization meetings are open to all members of the All Saints School community.
2. Regularly scheduled Parent Organization meetings will be held monthly September through May, unless
otherwise specified.
3. All Saints School provides childcare for the general Parent Organization meetings.
Article XI: General Parent Organization Agenda
1. Prayer- Led by Principal of Chair
2. ChairOs Report
3. TreasurerOs Report
4. Committee Reports
5. Development Report
6. PrincipalOs Report
7. Old Business
8. New Business
9. Adjournment
Article XII: Legal Documents
1. Bylaws of the Parent Organization, contracts, budget and bank statements shall be kept in the
TreasurerOs notebook and FundraiserOs notebook.
2. Copies of all legal documents must be given to the principal.
3. The principal or the treasurer and the committee chair must sign any binding contract entered into by the
Parent Organization.
Article XIII: TreasurerOs Report
1. Both written and verbal reports must be presented at all executive and general meetings and at such
times as required by the principal or the Chair.
2. All financial records shall be made available for examination at the request of the executive board.
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Article XIV: Parent Organization Funds
1. Funds that are not part of the general operating budget for All Saints School shall go through the
Treasurer and the Parent Organization bank account.
2. The authorized signors of the account are the principal, parish administrator and the treasurer.
3. Two signatures are required on all Parent Org checks.
4. Any expenditure without prior authorization of the budget must be brought before the executive board
for consideration and vote.

Article XV: Financial Matters
1. Financial records will be closed on Jund'30
2. Audit of the Parent Organization books will occur in July by an appointed committee of three All Saint
School parents/guardians. The principal and the All Saints School Commission will appoint the
committee. The committee cannot include the treasurer or any person authorized to sign on the account.

Article XVI:  Amendments
1. The bylaws of this organization may be amended or revised by an affirmative vote of two-thirds of all
executive board members present at a meeting.

School Commission

The Catholic school is an expression of the education mission of the parishes with which it is associated and of
the Archdiocese. Therefore, the Pastor is responsible to the Archbishop for the administration of the total
parish, including the parish school. The Principal functions as the chief administrator of the school and is a
member of the Parish staff. Just as the Parish Council serves with the pastor on behalf of the total parish
community, so the School Commission serves with the principal for the good of the school community.

The School Commission is established by the Pastor, in accord with the Archdiocesan policy, to assist him and
the Principal in policy development and long range planning for the school. The Commission is an advisory
body to the Pastor and Principal in the formulation of local policies affecting the parish school. The Principal
functions as the Commission's executive officer.

All Saints School Commission By-Laws

Article | Name of the Organization )
The name of this body shall be OAIl Saints School Commission.O Henceforth, the body will be referred to as the
School Commission.

Article Il Purpose and Functions

The School Commission is established by the principal with the approval of the pastor in accordance with the
Archdiocesan policy, to assist the principal in policy development and long-range planning for the school.
When the School Commission meets and agrees on a policy matter the decision is effective and binding on all.
The School Commission will be consulted prior to decisions being made in its area of responsibility.

Section 1: Purpose
The purpose of the School Commission is to advise and support the principal/pastor in the formation of policy
and the continued development of the school.

Section 2: Governing Bodies
The consultative School Commission shall act in collaboration with the principal and pastor within the
guidelines provided by the Policy Handbook from the Archdiocese of Seattle.

Section 3: Responsibilities
The School Commission responsibilities are in the following areas:
1. Planning
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Avrticle 11l
Section 1:

a. The School Commission shall advise and support the development of a mission statement
for the school, establish commission goals for the year, and establish future plans for the
school.

Policy Development

The School Commission shall formulate policies that give general direction to the principal and

pastor regarding the school.

Financing

a. The School Commission shall advise and support plans and means to finance school
programs including tuition, development, and fund raising.

b. The School Commission gives approval to the annual school budget.

c. The School Commission shall submit to the Parish Finance Council the annual school
budget for final approval.

Communications:

a. The School Commission shall communicate with the school families and the parish
community about the school, listening to the needs and concerns through the appropriate
forums set up for this purpose; such as the Suggestion Box.

b. The School Commission shall also assist with recruitment of students and promote the
school to the All Saints Parish as well as other involved parishes and parents.

c. The School Commission should maintain regular communication with the Parish Pastoral
Council about the direction, state and health of the school and the future plans for the
school.

Evaluation:

The School Commission shall determine whether School Commission goals and plans are being

met and evaluate the School CommissionOs own effectiveness.

Relationship with Other Groups
Archdiocese Relationship

The relationship between the School Commission and the Archdiocese is stated in the Archdiocese education
policies, which are available for local commission members.

Section 2:

Section 3:

Article IV
Section 1:

Parish Finance Council Relationship
The Parish Finance Council is responsible for assisting the pastor/parochial minister with
effective stewardship of the parishOs financial resources. It is responsible for approving the
final school budget with the Pastor.

Parent Organization Relationship

a. The Parent Organization is responsible for maintaining good communication between
the home and school, for providing a vehicle through which parents can provide service
to the school, for offering a mechanism for parent education, and greater opportunity
for social interaction.

b. The School Commission works closely with the officers of the Parent Organization in
order to understand more fully parent needs and concerns.

C. The School Commission works with parent fund raising groups as part of coordinating
the overall financing of programs for the school.

d. The School Commission uses the school newsletter and the Parent Organization

meetings to report to school families about commission activities and decisions.

Membership
General Organization

The membership of the School Commission shall consist of at least 7 school parents/guardians, the pastor, the
principal, the Chair of the Parent Organization, the Development Director and a faculty representative. One
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member of the School Commission will serve on the All Saints Pastoral Council and one member will serve on
the All Saints Parish Finance Council.

Section 2: Voting Members
All members are voting members except the pastor, the Development Director and the principal. However, the
principal will vote to determine the outcome of a tie vote, if required.

Section 3: Terms of Service
The term for general members is three years. MembersO terms will begin in June and end in June, three years
later. Members are required to fulfill all obligations and duties.
1. Resignation
A member may resign at any time by submitting a written resignation to the Principal and the
School Commission Chair.

2. Removal
A member may be removed by a two-thirds vote of the full voting commission whenever, in the
commissionOs judgment, that member has become incapable or unfit to discharge the duties of their
office, or shall neglect or refuse to perform the same. Two or more consecutive unexcused absences
shall be construed as failure to perform duties. A member proposed to be removed is entitled to at
least five days notice in writing, before the removal meeting. The member will be entitled to
address the School Commission prior to the removal vote. The meeting addressing the removal
vote will be closed. The member may resign prior to this meeting.

3. Vacancies
a. Vacancies created in positions other than the non-voting positions will be filled by a
majority vote of the School Commission after discussion of the candidates.
b. The selected candidate shall then serve the remaining portion of the term of the vacated
position.

4. Term Limits
a. General members are limited to serving two consecutive three-year terms. If a member has
filled a vacancy in which less than one full year of a term has been served, that portion of
the term shall not be counted in the two-term limit.

Article V Appointment of Members
Section 1: Selection Criteria
A prospective commission member will complete an application with emphasis on the following criteria:
1. Interestin and commitment to Catholic education and to the schoolOs philosophy and mission;
2. Availability to attend meetings and periodic in-service programs and to participate in committee
work;
3. Maintain a high level of integrity and confidentiality;
4. Deal with situation as they relate to the good of the entire school community;
5. Be a credible witness of the Catholic faith to the school community and the other publics the school
serves.

Section 2: Appointments
The School Commission will select new members using the criteria identified above.

Article V Executive Officers

The Executive board of the commission shall consist of three officers: the chair, the vice-chair and the
secretary.
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Section 1: Nominations
The general commission shall present nominees for the position of chair, vice-chair and secretary. A majority
vote of the commission members present and voting shall be sufficient for election of officers.

Section 2: Duties

1. Chair
The chair shall preside at all regular and special meetings of the commission. The chair prepares
the agenda for each meeting after consultation with the principal. The chair is ultimately
responsible for all commission business and should ensure commission goals are achieved.

2. Vice-Chair
The vice-chair shall perform all duties of the chair when the chair is absent or unable to act. The
vice-chair will assume the duties of chair at the beginning of the next term.

3. Secretary
The secretary shall maintain a written record of all acts of the commission. The secretary shall
conduct, receive and dispense all correspondence as directed. The secretary shall preserve all
reports and documents. The secretary will prepare a commission notebook for all new members.

Article VII Meeting
Section 1: Structure
1. The full School Commission meets every month, as determined by the School Commission.

2. Standing committees meet at other times which best suit the members of the committee.

3. Executive School Commission meetings may be called at times other than the regularly scheduled
meetings. These meetings will be scheduled with the approval of the commission chair and the
principal.

4. The agenda for each School Commission meeting will be constructed by the principal and the
School Commission chair. An agenda shall normally be sent to all members of the School
Commission one week prior to each regular meeting. Agendas will also be sent to the pastor.

5. Complete minutes are available from the school office or from the commission secretary upon
request.

6. Non-members may address the commission when approved for the agenda in advance of the
meeting. The petition will be submitted to the commission chair at least ten days before the School
Commission meeting at which the address is made.

Section 2: Quorum

A majority of all voting members must be present for the purpose of conducting official business. Business will
be conducted by the consensus methods. When a vote is required, a simple majority of those present and voting
shall carry the motion.

Section 3: Implementation of Policies

In order to provide the best consultation, the consensus method of decision-making shall be used. When the
commission is unable to reach a consensus, the minutes should report the different positions and appropriate
reasons.

Section 4: Meeting Record

A record of all acts of the commission, maintained by the secretary, shall be preserved in the archives in the
school office in Puyallup. This record is to contain the meeting minutes and any written reports or documents
presented at the meeting.

Article VIII Committee Structure
Section 1: General Guidelines
1. The commission committees are divided into two groups: Standing Committees and Ad Hoc
committees. The Standing Committees are continuous committees with specific duties. These
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committees are described in Section 2. Ad Hoc committees are formed for short-term studies of
issues and/or policies.

2. Each committee will have clearly defined goals, plans and responsibilities.

3. Each committee will provide, as needed, a report of progress at each commission meeting.

Section 2: Standing Committees
1. Budget Committee
¥ The function of the budget committee is to work with the principal to develop the annual
budget.
2. Endowment Committee
¥ The function of the Endowment Committee is to oversee the financial development of the All
Saints School Endowment Fund
3. Development Committee
¥ Development Director will chair development committee. The function of the development
committee is to plan the overall development of the school including the marketing, Annual
Campaign, fund raising and public relations.
4. Scrip Committee
¥ The function of this committee is to provide direction to the Scrip program. The Scrip
Committee will report quarterly to the School Commission.

Section 3: Ad Hoc Committees
The Ad Hoc committees are generally formed as needed.

Article 1X Amendments
These by-laws may be amended by two-thirds majority vote of the full voting commission.

SPECIAL POLICIES

CRITERIA FOR PROPOSED ADMITTANCE TO THE LEARNING DISABILITIES PROGRAM

1. Anyone in math or reading scoring below the 25% tile on the CTBS will be observed for entrance into
the program.

2. Teacher recommendation, with back-up materials (i.e. lack of progress in chapter test or quiz given by
teacher).

3. Recommendation and/or consent of parents.

4. Possible recommendation by an outside agency.

5. Results of a diagnostic test given by the All Saints School Resource teacher.

OUTDOOR EDUCATION

The Camp Outdoor Education Program is a part of thgréde curriculumlt is not an optional situation as it

reflects directly upon grades and encompasses every subje@tll Saints School has a contracted/full-time
instructor to be with the students during the week of their attendance at Camp. The only excused absence from
Camp is illness with a doctorOs written note recommending that the student avoid outdoor activities. A student
who misses Camp due to an illness is responsible for making up missed work. The studentOs family must make
arrangements for the student not to be at school during Camp week if the student does not attend Camp.

Payment for this important educational experience is the responsibility of the paréhtgadé children and

they are urged to hold approved fund-raisers to meet this obligation. The fundraisers are an opporttinity for 6
grade students and parents to work together for a common good. Whégtlael® parents choose what
fundraisers to dahen everyone must participate in the fundraisers.

Parents are to consult with the principal to plan the fund-raisers. The principal must approve the fund-raisers.

In May parents of § grade students should meet with the principal for the purpose of planning, organizing, and
conducting specially earmarked fund-raisers for camp over the summer and early fall.
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All proceeds from the"8grade fundraising efforts must be deposited in the All Saints School bank account and
earmarked for Camp. If funding efforts fall shoff,g¥ade parents are responsible for making up the difference.

If, in the event that the total cost of Camp is met through fundraisers any funds raised above that will be used for
other sixth grade activities under the discretion of the principal Agdale teachers.

ARCHDIOCESE OF SEATTLE AIDS POLICY AND MANAGEMENT PLAN FOR CATHOLIC

SCHOOLS

1. AIDS Education Policy
The Catholic Schools in the Archdiocese of Seattle will incorporate education about infectious diseases,
especially about AIDS, in the context of family life programs. This education will be current in content
and consistent with the moral teaching of the Catholic Church.

2. Admission of Students with Infectious Diseases and/or Life Threateriimesses (including AIDS)

The Archdiocese of Seattle considers infectious diseases and/or life threatening diseases as a medical
condition and considers it as a disability. Catholic schools do not discriminate on the basis of disabling
conditions. However, there may be some particular situations in which limitations of the admission of a
student with infectious diseases and/or life threatening illnesses is medically justifiable. The cases for
admission will be dealt with on a case-by-case basis. In the case of students infected with HIV virus
(AIDS), admission may be restricted if the conditions described below exist.

a. Students who lack control of the body secretions and are not toilet trained.
b. Students who have oozing lesions that cannot be covered.
C. Students who display physically aggressive behavior, such as

biting, or a history of harming others.
3. Management Plan for AIDS in Schools

A. The aim of this management plan is to allow the Catholic schools in the Archdiocese of Seattle
to continue to serve with compassion, justice and concern for all: those who are infected with
HIV virus and those who are not. The proposed plan should adopt a pastoral team approach
whenever such occasion arises. The identity of the infected person (student or teacher) as well
as all health and other pertinent recourse shall be kept confidential. The number of people who
are aware of the student's/teacher's condition should be kept at a minimum.

The team will include the following:

The principal

The pastor

Student's parent or legal guardian (or the infected teacher)

The infected person's physician

A person with expertise in AIDS and approved by the Catholic Schools

Department

B. The Superintendent of Catholic Schools will be informed when such a consultation is to take
place and will be apprised of the results. All medical, legal and educational decisions shall be
made in writing. In each case the risk and benefits to both the student/teacher and others in the
setting should be weighed. If there is disagreement about the results, the final decision rests
with the Superintendent of Catholic Schools.

o

C. Students infected with the HIV virus should be allowed to attend school and participate in all
activities in an unrestricted manner. However a student could be restricted from school for
reason of the infection if the following exceptional conditions are evident:
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1. Students who lack control of their body secretions and are not

toilet trained.

Students who have uncover able oozing lesions.

3. Students who display physically aggressive behavior such as
biting or a history of harming others.

N

A student may be placed in home study pending team review.

The hygienic practices of an HIV infected child may improve as the student matures or they

may deteriorate as the student's condition changes. For these reasons the need for a restricted ¢
unrestricted environment should be reevaluated regularly if necessary. The school should
provide facilities for the student to access the classroom (e.g. wheelchair accessibility).

Appropriate Arrangement
A student identified as HIV infected who is excluded from attending school shall be provided

with information regarding appropriate programs at the proper grade level and will complete
their studies at home in consultation with the school.

D. School Personnel
Employment shall not be terminated on the basis of being diagnosed HIV infected unless the
nature and extent of the illness precludes the performance of such employment or impairs in any
way the operations of the employing agency. Should the above come into question, the
continuance of the self-identified HIV infected employee will be dependent on team review.
This team will be convened by the Superintendent of Catholic Schools and shall consist of the
following:
1. The employee
2. The employee's physician
3. The principal
4, The pastor
5. A person with expertise in AIDS and approved by the school

department
4. Education

All schools will be required to annually submit a timeline of the planned instruction on HIV infection.
This instruction for parents, students and other personnel is to be based on modified NCEA Curriculum
entitled "AIDS: A Catholic Educational Approach" which has been approved by the Archdiocese.

If a student or employee is identified as having AIDS, the following plan will be adopted:

A.

Team approach regarding placement of student/teacher as described
above.

Repeat parent session if the first session has insufficient participation. Even if the
information/education sessions have been held earlier prior to the occurrence of AIDS in the
school, it is essential to repeat them.

Effective communication with parents (including a repeat of AIDS education with parents,

teachers, school personnel and students if deemed necessary). Parents' Session should include
both an invitation and some information about the parent session. This letter should be from
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whomever would be the most effective inviter to this session - principal, pastor, local school
board president. Education of teachers and other school personnel, volunteers, custodians etc.
and students should also take place.

D. Special communication from the pastor to the school community in the form of a pastoral letter
could follow. A call to compassion could be emphasized in the letter, informing the school
community about the presence of a teacher/student with AIDS.

E. Consult Archdiocesan legal and insurance personnel as soon as possible.

Importance of being proactive and providing education cannot be overemphasized.

HARASSMENT POLICY

1.

General Statement of Policy

All Saints School, as part of the greater Catholic Archdiocese, is committed to a positive and productive
community environment free of harassment. It is the explicit policy of All Saints School to prohibit
harassment or intimidation whether committed by student, staff member (or volunteer), and/or parent.
All Saints School will treat allegations of harassment seriously, and will review and investigate such
matters in a timely manner. Such allegations will be treated in as confidential a manner as possible, and
where appropriate, All Saints School will redress such complaints as necessary.

Furthermore, All Saints School prohibits retaliation against any employee, student, or parent who has
testified, assisted, or participated in the investigation report. Retaliation includes, but is not limited to,
any form of intimidation, reprisal or adverse pressure. Retaliation is itself a violation of the Federal

Civil Rights Act of 1964, as amended, 42 U.S.C. @ 2000e, et. seq., and RCW of Washington 49.60.210
prohibiting discrimination.

All Saints is committed to an environment that is free of unsolicited and unwelcome harassment
whether intentional or not, while in school buildings or on school property, or when being transported to
and from school sponsored activities.

Definition of Harassment
Any behavior, which interferes with an individual's work performance or school performance,
or creates a hostile or offensive work or school environment.

Descriptive Terms

A. Verbal Harassment: includes, but is not limited to, derogatory comments, jokes or slurs; can
include belligerent or threatening words between individuals; may include offensive, negative
remarks concerning an individual's gender, physical abilities, race, creed and/or physical
appearance.

B. Physical Harassment: includes, but is not limited to, unwanted deliberate touching, pinching,
bruising or patting. Additionally, any deliberate attempts to impede or block one's movement
(e.g. assaults oainy nature), with normal activities will be regarded as harassment.

C. Visual Harassment: includes, but is not limited to derogatory, demeaning or inflammatory
posters, cartoons, written words, drawings, novelties or gestures.

D. Sexual Harassment: includes, but is not limited to, sexually suggestive remarks, gestures or

jokes. Moreover, any other unsolicited verbal or physical conduct of a sexual nature (e.g.
sexual assault, etc.) will be regarded as harassment.
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E. Online Harassment: includes, but is not limited to, emailing, instant messaging or posting
inappropriate and/or demeaning writings, cartoons or pictures.

Prevention
It is the policy of All Saints School to provide regular in-service education and training about
harassment and intimidation for the staff members, volunteers, parents and students including:

A. Definitions of harassment and intimidation, and an overview of relevant state and federal laws.
B. Identification of harassing behaviors by students and/or staff.
C. Age-specific prevention, communication and coping technigues.

Responsibilities

It is the responsibility of the principal to see that every staff member and student is informed of this
policy and of the Catholic values which provide the framewaork for this policy. It is essential that all All
Saints parents are aware of this policy. Educational opportunities will be provided throughout the
school year for parents through the combined efforts of the School Commission and its appointed
committees.

Reporting Procedure
Any person within the All Saints School community who believes that harassment or intimidation has
occurred by any student, faculty/staff member or volunteer staff, must report the complaints, as follows:

() Issues involving students are reported to the teacher pnnkipal.
(2) Issues involving faculty or staff should be directed to the principal.
3) Issues involving the principal should be brought to the attention of the pastor. All such

complaints will be thoroughly investigated.

Depending on the level of harassment or intimidation, a student may be advised of ways to informally
resolve the problem on their own. If that is unsuccessful, the principal and/or teacher will discuss the
complaint with the alleged harasser and with the complainant. An informal resolution may be proposed.
If the proposed resolution is accepted, a record of the complaint and the resolution will be documented
and maintained. A follow-up conversation will take place with both individuals to ensure that the
problem has been, in fact, resolved.

If the proposed resolution is rejected, or if there is a strong degree of harassment or intimidation, a
formal investigation may be initiated, which may include the following steps: interview with the
complainant, interview with the alleged harasser, interview with the witnesses, gathering of additional
information, checking relevant files and documents, evaluating the case, making findings and
determining a remedy.

Corrective Action

Where appropriate, and at the discretion of the principal, the consequences of a violation of this policy
may result in any or all of the following: education assignment designed to increase awareness and
sensitivity to the issue of harassment or intimidation; assignments to educate in the areas of impulse
control and anger management, administrative family conferences; detention; referral to an outside
agency; suspension or expulsion; or, referral to police or other enforcement agencies.
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Bully Policy

1.

Any threat by a student to inflict harm to self or others must be taken seriously and addressed
immediately.

Whoever hears a threat should report it immediately to a staff member. The threat will then be reported
to the principal and the principal will decide the seriousness of the threat and what the course of action
will then occur.

The principal will decide if police support or natification is needed and will notify the police when
necessary.

Any parent of a student and/or teacher who has been threatened either verbally or in writing, as a
potential victim shall be notified immediately.

If a threat has found to be substantiated, the principal will follow the discipline policy as a course of
action.

Any threats made by the parents of a student will result in that familyOs registration at All Saints School
being made probationary for the remainder of the school year or the following school year.
Probationary status will not be reversed until an investigation of the alleged threat has been conducted
and the recommendation for resolution of the incident has met the principalOs satisfaction.

If an adult threatens the safety of the pastor, principal or any other member of the school staff, the

principal or the threatened member of the school staff may take legal action by calling the police or
seeking a restraining order against the individual making the threat.
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